
INSPIRE LITERACY.

COLLABORATIVE PROJECTS
TEAMWORK
As a group, discuss your plan before you start. Your teacher 
may direct you to choose a topic for your project. If so, listen to 
everyone’s ideas and the reasons for their ideas. Negotiate so that 
there is something that everyone likes about the topic you choose.
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MAKE A PROJECT PLAN
List every part of your project. Decide which parts all members of the 
group will work on. Also decide which parts individuals will work on. 
Be sure you consider every part and identify who is responsible for 
each one.
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INCLUDE EVERYONE
Be sure to include everyone all of the time. Everyone is equal in the 
group.
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DO YOUR PART
When you are working in a group, it is important to do your part of 
the project and the presentation. Each person is responsible for the 
project’s success.
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BE RESPECTFUL
Respect the ideas and opinions of everyone in your group. Encourage 
everyone to contribute.

4

MAKE A PLAN FOR PRESENTING
Decide who will present each part of the project. Be sure that 
everyone has a fairly equal role during the presentation. Make a 
plan for rehearsing your presentation before you deliver it.
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