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This guide provides an overview of the eText used with some Savvas digital 
platforms; such as Savvas SuccessNet® and Savvas RealizeTM. It describes various 
tools and features that enhance instruction and improve student learning. 

Signing In
You may or may not need to sign in before you can open an eText. eTexts are often 
used in conjunction with Savvas learning platforms. If you have already signed in to a 
Savvas learning platform, and have a registration for an eText, you can seamlessly 
launch your eText without having to sign in again. 

Toolbar
The toolbar provides tools that enable you to easily navigate and personalize the 
eText. 

Navigation Tools
Use the navigation tools to move between eText pages. The Page View tool toggles 
between single- and two-page views. 
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Glossary Tool
Click the Glossary tool icon to show or hide the Glossary that 
corresponds with the eText.

Bookmark Tool
Bookmarking pages enables you to quickly navigate to them from 
the Bookmarks section within the navigation pane on the left. To 
bookmark a page, click the Bookmark tool on the page. The page 
will display a fold on the top outer corner, and the page number will 
appear in the Bookmarks section of the navigation pane. To 
remove the bookmark, click the Bookmark tool again. 

Private Notes
Private notes have a yellow pushpin. If you are using Savvas 
SuccessNet®, you can opt to share the note with students by 
clicking the box in the upper-left corner of the note. The note will 
turn green, and students will see a green pushpin on their eText 
pages. 

After saving a note, 
double-click the pushpin to edit or 
delete the note, or to change the 
note-sharing option. Students can 
also take notes in their eTexts; 
however, they do not have the 
ability to share notes. 

Highlighting Tool
Use this tool to highlight a sentence or section of the eText. Click 
the arrow to display the drop-down menu, and select Show 
Highlights or Hide Highlights. To delete, click the small x in the 
upper-right corner of the highlight. To resize, click and drag the 
lower-right corner of the highlight. To reposition, click and drag the 
highlight. 

Arrow Tool
Click the Arrow tool to select icons, items in the left navigation 
pane, and objects on eText pages; such as links, notes, and media.
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Hand Tool
The Hand tool lets you move an eText page in any direction. Just 
click and drag the mouse—the page stops moving once you reach 
the edge. 

Two Page View
Your eText can display single pages at a time or can display two 
facing pages. When you display two facing pages, the left 
navigation pane is hidden. 

Zoom Tools
Zoom tools enlarge or decrease the view of any eText page. 

Show Links
Click the Show Links tool to display the media icons on the eText 
pages.

Examples of media icons may include audio and video icons. 
Clicking the media icon plays the associated audio or video file.

Whiteboard View 
The Whiteboard view displays the eText with a simplified interface. 
The toolbar initially appears on the left. 

Computer Icon
Click the Computer icon to return to the Browse view.

Wrench Icon
Click the Wrench to access settings for the whiteboard toolbar. The 
Move Toolbar icon in the Settings panel moves the toolbar to the 
opposite side of the eText. 

Drawing Tools and Whiteboard
In Whiteboard mode, you can draw free-form marks and geometric 
shapes to emphasize specific material in a section of 
an eText page during a presentation. 
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Scribbling on a Whiteboard
In Whiteboard mode, you can draw free-form marks and geometric shapes to 
emphasize specific material in a section of an eText page during a presentation. 
The eText Viewer refers to this ability as scribbling.

You can only scribble in Whiteboard mode. Using this feature you can draw:

• Free-form marks
• Rectangles
• Ovals
• Straight Lines

When scribbling, you can only draw items within a single page. You cannot draw 
anything that spans two pages even when the two page view is selected.

Scribbled items are not saved when you move to another page or set of pages. For 
example, if you are in single page view and you move to the next page, scribbles on 
the current page are removed. Likewise, in two page view, if you move from one page 
spread to the next, the scribbles on the current two pages are not saved.

Scribbled items are saved for the current page when you change from two page view 
to single page view or vice versa.

To select create 
free form marks,
select the Pen tool 
from the Scribble 
menu. Click and 
drag the mouse to 
draw a free form 
mark.

To draw a rectangle, 
select the Rectangle, 
Oval, or Line tool 
from the Scribble 
menu. Click and drag 
the mouse to draw a 
shape or line.

Select a 
color from 
the palette to 
change the 
Scribble 
color.

Select 
the Clear 
All tool 
from the 
Scribble 
menu.
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Search
Use the Search feature to find any word or phrase contained within the eText. Type 
the word or phrase, and click Go. After the search results appear, click any page to 
view it. Your search history will appear under My Searches.



Navigation Pane
The navigation pane appears on the left side of the 
eText. The arrows open the navigation pane. 

The navigation pane includes resources such as the 
Table of Contents, Glossary, Notes, and 
Bookmarks. 

To access the resources within the navigation pane, 
click the open and close icons, which are located in 
the upper-left corner of the eText, underneath the 
toolbar. 

Double-click to open or close the navigation pane, 
and click and drag the edge of the navigation pane to 
adjust the size. 

Personal Settings
To view information about your courses and your account, click Settings in the 
upper right of the page. Then click the Personal Settings tab.

Field or Option Description
My Profile
Name Your name
Email Your email address
Personal eText Settings
Default Zoom Level 100%, Fit to width (default), or Fit to page

Default Page View One page (default) or Two page
Default View (if available) Whiteboard or Browse View
Whiteboard Toolbar location Left, Right, or Bottom
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Sharing Notes
If your eText is on Savvas RealizeTM or Online Learning Exchange® (OLE®) and you 
wish to use the note-sharing feature, you must first create an eText course. 

• Open the student edition eText for your program, and click Settings in the
upper-right corner of the page.

• Select Create New Course.
• Enter the course title, select your options for student and public access, and

click Create Course.
• Share the course title/ID with students in your course and ask them to

search for the course and join it. They can do this from the eText Settings
page using a Web browser.

If you want to share notes with students in your class who are using the eText for 
Schools app for mobile devices, they must first search for and join a course using a 
Web browser. Then, they can log in to the mobile app.

Note that sharing takes place in the context of a specific course. If you have multiple 
courses, make sure you are working with the correct course. You can change courses 
on the eText Settings tab. 
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Customizing an eText
The Customize eText tab allows instructors to customize the table of contents for a 
course. It displays the table of contents in a window pane towards the right. Use this 
window to re-order content and hide/show chapters or sections. All the changes 
made here appear in table of contents in the left navigation pane but do not have any 
effect on the order of or appearance of pages contained in the eText.
Your eText might not have an option available to hide and re-order chapters. If it 
does, the Customize eText tab appears in the eText Settings page.

To view the Customize eText tab, click Settings in the upper right of the page. Then 
click the Customize eText tab.

To re-order chapters for a course, in the right window pane displaying the table of 
contents, click the chapter you want to re-order and drag it to an appropriate place. 
For example, if you want to move the first chapter to the end of the table of contents, 
click on the first chapter and then drag and drop it after the last chapter in the list. 
Then click Save.

To hide/show chapters or sections, in the right window pane displaying the table of 
contents, double-click the chapter or section title to hide/show that chapter or 
sections. Then click Save.




