
Learning MS Office 2016 Student Course Registration Page 1 

Learning Microsoft Office 2016 eCourse 

Student's Guide for Registering and Enrolling in a Course 

Registering an Access Code 

1. Start your browser and go to https://www.pearsonmylab.com. 
 

2. Click Student on the right side of the page. 

 
  

https://www.pearsonmylab.com/
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3. You will need three things to register for the course: An email address, the 
course ID, and the course access code. Your teacher will give you the course ID 
and the access code. When you have all three ready, click OK! Register now. 

 

4. Enter the course ID provided by your teacher and click Continue. This code is 
usually your teacher's last name followed by five numbers. 
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5. If you have a Pearson account, enter your Username and Password and click 
Sign In. For example, if you enrolled in a MyLabs course last year, or last 
semester, you can use the same account. Skip ahead to step 6. 

 

5a. If you do not have a Pearson account, click Create. 
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5b. Fill in all the information to complete the Create an Account form, including your 
email address, username, password, and security question. 

 

5c. Read the Pearson Education End-User License Agreement and Privacy Policy, 
click the select the I accept the license agreement check box, and then click 
Create Account. 
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6. Click Access Code. 

 

7. Type the course Access Code your teacher gave you into the boxes (or copy 
and paste it into just the first box), and then click Finish.  
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8. The You're done! page displays, listing the course name, ID, instructor's name, 
and course end date. It also has account and order information. The information 
is also sent to the email address associated with your Pearson account. Click Go 
to My Courses. 

 

9. The My Courses page displays, showing all of the courses you have enrolled in. 
Click a course to begin. 

 


