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Support

MySavvasTraining offers On-Demand tutorials, videos, and guides for concise program training on both

curriculum and management system features. Virtual Training Webinars and Workshops provide
training on specific tasks or features of your programs; or you can take a deeper dive with
curriculum-based training. These resources are available at your convenience, 24/7.

My Savvas Training Registration

Register here or go to MySavvasTraining.com and follow the steps below:

Click the Sign In - button, then select + Create an Account.

pu—

Complete the form using your school email address.
Select the check box, and click the Create User Account button.
Access your school email to activate your account.

a > »n

Sign In* and navigate to your training via link or Search. *You must log in for your training to

appear on your transcript.

PreK-12 Curriculum Support Website

e For technical or customer support, visit our Savvas Customer Care Community site.
e Telephone: 1.800.848.9500
e Hours: 8:00 am - 7:00 pm EST, Monday-Friday
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Getting Started in ClassView

ClassView is the platform that houses the class rosters, data, and reporting tools for iLit and
myPerspectives™ ELD Companion. Use this guide for support to manually create and manage classes
and rosters. If you want to create or manage classes and rosters using EasyBridge Plus or Auto, please

refer to the Savvas Support site for assistance.

You will need ClassView login credentials to view all features and complete all tasks. Contact Savvas

Technical Support at 1.800.848.9500 for assistance.

Sign Into ClassView

Signing in as an Administrator

ClassView Admin users can access the EasyBridge sign in screen through the ClassView login screen.

1. Go to www.classview.net.

2. Select Customer Admin? at the bottom of the page. This login process ClassView

applies to EasyBridge Basic, EasyBridge Auto, and EasyBridge Plus

FE s

administrators. Proceed with your EasyBridge Admin credentials or your Management
original Classview Admin Credentials. Selct Organizaton .
3. Depending on your EasyBridge Integration, complete the steps below: \

? | Savvas User?
iy LLC. Alrighis reserve

e For EasyBridge Basic Administrators, type your username and
password, and then click Sign In.

e For EasyBridge Auto or Plus Administrators, use the search bar to find your school
district’s sign. Type your username and password, and then click Sign In.

e After clicking Sign In, you may see the ClassView login screen again for a few seconds

before you are logged in.

D/ NOTE:

For additional support, visit the following Online Help sites listed below or call Savvas
Customer Care.

e Request an Admin Account
. id . I .

e Manage Administrator Accounts
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https://support.savvas.com/s/document-item?bundleId=easybridge_auto_administrator_map_tagging_flare&topicId=Content/EB_Auto/Administrator/Know_the_Integrated_Platforms/ClassView.htm&_LANG=enus
http://www.classview.net
https://help.learningservicestechnology.com/easybridge/en/EB_Basic/Administrator/Content/Administrator%20Files%20for%20All/Request%20an%20Admin%20Account.htm
https://help.learningservicestechnology.com/easybridge/en/EB_Basic/Administrator/Content/Administrator%20Files%20for%20All/Sign%20In%20Help.htm?Highlight=password
https://media.pk12ls.com/curriculum/EasyBridge/EBALL/EasyBridge_HowtoManageAdmins.pdf

Signing in as a Teacher

1. Go to www.classview.net.

2. Select your district from the dropdown menu.

ClassView

Management

Select Organization \

Customer Admin? | Savvas User?
ic

3. Enter your username and password.

ClassView

Management

ClassView Demo District, CHAM

Teacher ~

Username

Customer Admin? | Savvas User?
Copyright© 2020 Sawas Loaing Company LLG. Al ighs rosarve .

4. Click the Login button.
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Adding a Class in ClassView

Any ClassView user role can manually create a new class in ClassView. The ClassView user role
determines which fields are preselected for you.

e District Administrators: can add a class for any teacher at any school within the district
e School Administrators: can add a class for any teacher within the school where you are an
administrator

e Teachers: can add a class with themselves as the teacher

Add Class

To access the Add Class screen, either click the Quick Class tab, or click on the +Add Class button
under the Classes tab. If you are creating multiple classes, use the Quick Class tab which will provide
the option to Save and Add More.

.lﬂ. Jtls ' C|aSSVieW Welcome iLitTraining Admin! v Dashboard View

Users  Classes  QuickClass  Reporting~  Monitoring~  EasyBridge Alerts  Settings  Schedule Reports

Home / Classes

Select one
Classes

Merge Data +AddClass  Filterby:  Please Select Session GlassView Demo District, CHANDLER, AZ v Training School v | Go

Merge Data will only merge student data from source classes to destination classes that have the same product and level.
When students are dropped from source classes, their data remains available to merge for 90 days.

+ Add Class will create new classes for a given District and School.

Complete Class Information Fields

On the Add Class screen, complete the following fields using the dropdown menus. Note that some

fields may already be preselected for you. Fields with an asterisk (*) are required.

Add Class
District * School * Product *
ClassView Demo District, CHANDLER, AZ v Training School v ---Please Select--- ~
School Session* Class Period* L] Class Status* Grade Level”
2024 - 2025 v Active v ---Please Select--- v
GRADE Attempt Timeframe Weekday(s)* Start Time * End Time *
. OFF ---Please select---

e District: Your district name will be pre-selected for you.
e School: Depending on your role, your school name may be pre-selected for you.
e Product: Select either iLit45, iLitELL, iLit20, or myELD Companion.

e School Session: Select the current school year.
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e Class Period: Can be up to 12 characters long, include uppercase and lowercase letters,
numbers, spaces, and the following symbols: .- _()/?)

e Class Status: Make sure this is set to Active.
e Grade Level: Only one level may be added to a class. Use the chart below to select the level that
is appropriate for the class.
o Each level has standards corresponding to familiar grade levels.
o For questions about selecting appropriate levels for iLit, please reach out to your iLit

representative.

Suggested iLit Class Level

myPerspectives™ ELD
(based on students performing two

years below grade level)

Companion

6th grade class = assign Level A
7th grade class = assign Level B
8th grade class = assign Level C
9th grade class = assign Level D
10th grade class = assign Level E
1ith grade class = assign Level F
12th grade class = assign Level G

6th grade class = assign Level C
7th grade class = assign Level D
8th grade class = assign Level E
9th grade class = assign Level F
10th grade class = assign Level G
1ith grade class = assign Level H
12th grade class = assign Level |

GRADE Attempt Timeframe

If a ClassView admin user sets the time zone for the district, the GRADE Attempt Timeframe is available

in the Add Class screen. Turning the toggle ON determines when students can access the GRADE™

(Group Reading Assessment and Diagnostic Evaluation). Teachers or admin have the ability to set the

time period along with the weekdays for which the GRADE will be available to students.

If you are not using this option, continue on to see how to add one or more teachers to the class.

Add Class

District * School *

ClassView Demo District, CHANDLER, AZ v

School Session™ Class Period” ]

2024 - 2025 v

Training School

Class Status™

Product *

v ---Please Select--- v

Grade Level

Active v ---Please Select--- v

GRADE Attempt Timeframe

Q -

Weekday(s)* Start Time *

---Please select---

End Time *

1. Toggle the option to ON. These fields now become required fields.

2. Use the dropdown menu to select one or more Weekday(s) when students will be able to
access the GRADE.

3. Select the Start time using the 24-hour clock format in the dropdown menu.
Select the End time using the 24-hour clock format in the dropdown menu.
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D/ NOTE:

Adjusting the GRADE Attempt Timeframe settings on a Master Class will be applied to all

import classes within it.

Add One or More Teachers

Adding a teacher to an iLit class is a required field. The teacher added here is the lead teacher, and any
additional teachers can be added as co-teachers. Co-teachers do not have all the same functionality
as the lead teacher. Review the Grouping and Co-Teachers document for more information.

Add Class

District *

ClassView Demo District, CHANDLER, AZ

School Session™ Class Period*

2024 - 2025 v

GRADE Atternpt Timeframe Weekday(s)*
. OFF --Please select---

School *

Training School

(i} Class Status*

Active

Start Time * End Time *

Product *

v ---Please Select---

Grade Level”

v ---Please Select--- v

Select Existing Teacher *

---Please Select---

=+ Create New Teacher

Select Existing Substitute Teacher

---Please Select--- ~ =+ Create New Substitute Teacher

Select Existing Co-Teacher

-—-Please Select--- - + Create New Co-Teacher

Adding a Lead Teacher

Adding a lead teacher to the class is required.

1. Use the Select Existing Teacher dropdown

Select Existing Teacher *

menu to select the lead teacher. --Please Select--- v + Create New Teacher
2. If the teacher’'s name is not listed, click the
+Create New Teacher button. A new window wil| | AddTeacher

Basic Details
First name *

appear. T —

User name * Password*

3. Fillin the required fields. Once you have entered

User name Password

an acceptable username, a green check mark

defaultemail@savvas.com

will appear.

4. Click Save to return to the Add Class screen.
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Adding a Co-Teacher

Adding a co-teacher to the class is optional.

1.

Use the Select Existing Co-Teacher dropdown
menu to select one or more co-teachers for the
class.

If the teacher’'s name is not listed, click the
+Create New Co-Teacher button. A new window
will appear.

Fill in the required fields under the Basic Details
section. Once you have entered an acceptable
username, a green check mark will appear.

Click Save to return to the Add Class screen.

Adding a Substitute Teacher

Adding a substitute teacher to the class is optional.

1.

Use the Select Existing Substitute Teacher
dropdown menu to select one substitute
teacher for the class.

If the teacher’'s name is not listed, click the
+Create New Substitute Teacher button. A new
window will appear.

Fill in the required fields under the Basic Details
section. Once you have entered an acceptable
username, a green check mark will appear.

Click Save to return to the Add Class screen.

Activate the substitute teacher by turning the
switch to ON.

e When ON, the lead teacher can no longer
access the class with the active substitute
teacher.

Select Existing Co-Teacher

---Please Select--- - =+ Create New Co-Teacher

User Type
User Role *

Teacher v

User name * Password"

Password

Additional Details v

e

Select Existing Substitute Teacher

---Please Select--—- v + Create New Substitute Teacher

User Type
User Role *

Teacher v

User Role in Class

Substitute Teacher

Basic Details

First name * Last name *

min 2 characters Last name min 2 characters

User name * Password"

User name Password

Additional Details v

Select Existing Substitute Teacher

iLit_Sub SubTeacher v m =+ Create New Substitute Teacher

e When OFF, the substitute teacher cannot access the class teacher.
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Add One or More Students

The option to add students becomes available once you have completed the required fields listed
above. From here, you may choose to manually create the usernames and passwords, or have the
system automatically generate the usernames and passwords. Then, decide if you want to add one
student or multiple students.

If you would like to create the class now and add students later, skip to the section of this guide that
describes how to finish creating a class.

Selecting Usernames and Passwords

1. From the Add Class screen, select the +Add Student(s) button.

Create Students

+ Add Student(s)

Class Name *

iLit-Teacher-1-Level E

() Master Class () Demo Class

Save and Add More Cancel

2. Select how the usernames and passwords are created.

e To manually enter usernames and passwords, select the Manually Enter Username(s)
and Manually Enter Password(s) options.

Add a User
Set Username Set Password
® Manually Enter Username(s) ® Manually Enter Password(s)
O Auto generate O Auto generate
First 2 from Firstname-first 3 from Lastname+3 random number First 2 from FirstName+First 2 from LastName+4 Digit Random Number
Initials from Firstname and Lastnamexfirst 6 from student ID 5 characters provided + first 3 from student ID od

First 3 from Lastname-+first 5 from student ID 5 characters provided + 3 random numbers

First 3 fi Lastr
[ELS Torliestime S s O Set Globally for All students in Class

No Data Included Data Included

+ One Student =+ Bulk Upload + Existing Students = Dropped Students Back to Class

e To have the system generate usernames and passwords, select Auto generate. Give the
system full control to generate the usernames and passwords, or select one of the
possible formulas.

Add a User
Set Username Set Password
O Manually Enter Username(s) O Manually Enter Password(s)
@ Auto generate ® Auto generate
@  First 2 from Firstname-+first 3 from Lastname+3 random number @® First 2 from FirstName+First 2 from LastName+4 Digit Random Number
O Initials from Firstname and Lastname-+first 6 from student ID O 5 characters provided + first 3 from student ID ed
O First 3 from Lastname-first 5 from student ID O 5 characters provided + 3 random numbers
O  First 3 from Lastname+5 random numbers O St Globally for All students in Class

No Data Included Data Included
+ One Student + Bulk Upload + Existing Students + Dropped Students Back to Class

ClassView: Account Setup and Rostering Guide 8



Adding One Student

To add one student at a time:

'| . Sel eCt +One student = One Student | = Buk Upload | Existing Students  Dropped Students

tails

2. Complete the required fields.

Student ID number *

Min

3. Click the Save and Exit button if

you are finished. Otherwise,
e click Save and Add More if you o

want to add additional

students using this form, or

e click Back to Class to return to the class without saving any changes.

Adding Multiple Students

To add multiple students at once:
1. Select +Bulk Import from the Add a User screen.

2. Download the sample .CSV file.

Bulk Upload Users

Notifiation!
You can only Bulk Import user type *Student:. If s your frst time, downioad the sample csv fle for the felds reuired to do a Bulk Import

& Downioad Sample CSV fle

Distict Sehool Class

sView Demo District, CHANDLEF v Training School v iLit-Teacher1-Level E

uuuuu

3. Add the students’ details for the required fields. (Note if Auto generate was selected, the column
for Username will not be listed.) Save as a .CSV file to your device.

A B C D E E G H |
firstname lastname username password  studentid

1
2
3
4
5

4. Click Choose File to select the document from your device. Then, click Upload to add students to

the class.

Bulk Upload Users

Notification!

You can only Bulk Import user type *Student". fits your first time, download the sample csv file for the fields required to do a Bulk Import & Download Sample CSYV fle

District School Class

ClassView Demo District, CHANDLEF v Training School v iLit-Teacher-1-Level E v

Ghoose Flle |No f chosen s
Upload

Eack to Class
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5. The data from the spreadsheet will then appear with the Record Status. When the status is Valid
for all users, click Submit. Otherwise,
e click Back to Class to return to the Edit Class screen without saving any students, or
e click Cancel to return to the Bulk Upload Users screen without saving any changes.

Bulk Upload Users

Notification!

You can only Bulk Import user type *Student". Ifits your first time, download the sample csv file for the fields required to do a Bulk Import 4 Download Sample CSV file

District School Class

ClassView Demo District, CHANDLER, AZ ~ Training School ~ iLit-Teacher-1-Level E

00O

6. Click OKon the confirmation message stating that all students have been successfully
registered. Then,
e Click Done to return to the Bulk Upload Users screen.
e Click Back to Class to return back to the Edit Class screen.

Finish Creating the Class

1. The system automatically generates the Class Name.

2. Optionally, you may select Master Class or Demo Class. Otherwise, do not select either option.

e Master Class: Select this option if multiple rosters of students are present in one physical
class. View Master Class Creation for more details on using master classes.

e Demo Class: Select this option if you are using the class to demonstrate the product.

3. Select one of the options:
e Click Save and Add More to create another class.
o If you selected +Add Class from the Classes tab, click the Save button.
e Click Save and Exit to save the class and return to the Classes tab.

e Click Cancel to return to the Classes tab without saving any changes.

Class Name *

iLit-Teacher-1-Level E

(J Master Class () Demo Class

Save and Add More Cancel

ClassView: Account Setup and Rostering Guide 10


https://mysavvastraining.com/products/ilit/tutorials/detail/master-class-creation

Manage Rosters

After you have created a class, you have several actions to help manage your classes and rosters.
e Export aroster

e Add a student to an existing class

Move a student to another class

Drop a student from a class

Export a Roster

ClassView users can view a roster for a class to see which students are assigned to the class. Here,
you have the option to export the user information for that class.

1. Click on the Classes tab.
2. Select your District and School, if these options are not already pre-selected for you.
3. Click 6o. To help you find a class, you can use the search bar to filter through the list of classes.

4. Click View Roster. You can also check the box to the left of the class to highlight your selection.

Classes
4 Add Class Filter by: Please Select Session Vv ClassView Demo District, CHANDLER, AZ v Training School v Go
Search
[: Class Name ‘School Students Product Class ID Section Code Status Source Type Created ,  Started Actions
iLit-Teacher-1-Level E Training School 3 iLit 45 €0295AZ24123948 Active # Manual Standard 08/22/2024 View | Edit View Roster JDelete
C iLit-Teacher-2-Level D Training School 3 iLit ELL ©0295AZ24673903 Active # Manual  Standard 08/22/2024 View | Edit | View Roster | Delete

Pageon 10 v View 1 -2 0f 2

5. A new window appears displaying a list of both teacher and student users for that class. Click
the Export Class Roster button to download the roster in a CSV format.

View Roster (iLit-Teacher-1-Level E) \

2 Export Class Roster

User Name First Name Last Name Role Student ID Status

ilitteacher iLit Teacher I Active

training.s1 iLitTraining1 iLitStudent1 S 1 Active

training.s2 iLitTraining2 iLitStudent2 S 2 Active

training.s3 iLitTraining3 iLitStudent3 S 3 Active
PageE]oH View 1-4of 4

Done

6. To exit the screen, click Done.



Add Student(s) to an Existing Class

1. Click on the Classes tab. Classes

2. Select your District and School, if these

Taining Scroo

options are not already pre-selected for you.

raining Scro0

3. Click 6o. To help you find a class, you can use
the search bar to filter through the list of classes.

4. Select Edit.

5. On the Edit Class screen, click +Add Creste Students
student(s) under the Create Students + Drop Students + Move Students
section. From here, you can complete the
following tasks:
e Add One or More New Students
e Add Existing Students
e Add Dropped Students

Add One or More New Students

Refer to the Add One or More Students section of this
Add a User

guide for steps on adding one student or adding
mu|t|p|e Students. No Data Included Data Included

+ One Student <+ Bulk Upload + Existing Students < Dropped Students Back to Class

Add an Existing Student

1. If the student already exists in ClassView,
select +Existing Students. Add a User
2. Find their name by scrolling through the list. e T s

You may also use the search bar to filter users
by username, first name, or last name.

3. Click the checkbox to select one or more ——

students. | /

4. Click Save and Exit to add the selected
students to the class. Click OK on the
confirmation message that appears. >

\ itraining

Last Name

iLitStudentd

iLitStudents
iLitStudents

Page([t Jof 1 View 1-30f3

5. On the Edit Class screen, click Save to save your changes.



Add a Dropped Student

1.

Home / Classes / Edit Class

If the student already exists in ClassView, has

Add a User
been dropped from another class, and
No Data Included Data Included
already has data, select +Dropped Students. "0 ..

Use the dropdown menu to the student
name(s). You may also use the search barto v

ed  Datalncluded

filter users by username, first name, or last

+ Bulk Upload | |+ Existing Students = Dropped Students

name.

Click the checkbox to select one or more

 iLit-Teacher-2-Level D,LitTrainings iLitStudent6,6,Lit ELL training.6,08/26/2024

students.

Click Save and Exit to add the selected
students to the class. Click OK on the confirmation message that appears.

On the Edit Class screen, click Save to save your changes.

Drop Student(s) from an Existing Class

Student data is retained in the system even if you drop a student. The data follows the student if they

are added to a class of the same level at a later time.

1.

2.

Click on the Classes tab. Classes

4 AddClss | Fiterby: | Plesse Select Session v ClassView Demo Disrict, CHANDLER, AZ v Training School

Select your District and School, if these

80

options are not already pre-selected for you.

Click Go. To help you find a class, you can use

the search bar to filter through the list of classes.

Select Edit.

. . Create Students
On the Edit Class screen, click +Drop

=+ Add Student(s) = Drop Student(s) =+ Move Student(s)

student(s) under the Create Students section.

Click the checkbox to select one or more
students.

Drop Students (iLit-Teacher-2-Level D)

Click Drop to drop the selected students from * —>E

Last Name Role Student ID. status

the class. Click OK on the message pop-up

iLitStudentd B 4 Active
iLitStudents. B s Active

0Oo0o
g

iLitStudents. B 6 Active

asking to confirm the change. Click OK on the

page (1 ]of 1 View 1-30f3

confirmation message. —_— o
Click Done.

On the Edit Class screen, click Save to save your changes.



Move Student(s) from an Existing Class

When moving a student from one class to another, their data will only be retained if they are moved to

another class with the same product and same level.

1.

2.

Click on the Classes tab.

Select your District and School, if these

options are not already pre-selected for you.

Click Go. To help you find a class, you can use

Classes

@ WiTescher1-Loel €

Taining Scnool

raning Scro0

the search bar to filter through the list of classes.

Select Edit.

On the Edit Class screen, click +Move
student(s) under the Create Students
section.

Click the checkbox to select one or more
students.

Use the Select Class dropdown menu to
select the class where the student(s) will

move.

Create Students

=+ Add Student(s) = Drop Student(s)

Move Student(s) (iLit-Teacher-3-Level D)
Select School Select Class

Training School Lit-Teacher-2-Level D (c0295AZ24673903) M

]

<]
H

Click Move to move the selected student(s) to another class. Click OK on the confirmation

message. Click Done.

On the Edit Class screen, click Save to save your changes.
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